PECO Smart Energy Usage Data Tool
(PSEUDT)

Data Request Quick Guide
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This document is meant as a quick guide for utilizing the PSEUDT to request energy usage data. This
guide is helpful for those that need to make a yearly data request as a step in compliance reporting
for the Philadelphia Benchmarking Ordinance.
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Make a New Usage Data Request

To make a new usage data request:

1. From the Dashboard, click on the Create New Request icon at the top of the Request Summary
section OR click on the Request Summary link at the top of the Request Summary section and
then click the New Request button on the Request Management page.
The Building Management page appears listing your buildings.

2. Locate the desired building in the table and click the Create Request icon in the Create Request
column. (For long lists of buildings, you can use the Search fields or sort by column to find the
building you are looking for.)
The Make New Request page is displayed.

Note: In order to maintain data accuracy and consistency, a file containing the most up to date
available addresses specified in PECO’s internal system is published to the PSEUDT software
application on a regular and frequent basis. When you click on the Create New Request button,
the building address is automatically checked against the most current addresses available in the
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PECO address file to see if the address is valid. If there is a discrepancy, a message will appear
stating that the primary and/or secondary addresses for that building has “been updated or
changed in our system. Address validation is required to apply the updates to this account. To
request address validation, please Contact Us at the link provided within the page footer.”

The usage request cannot be submitted until the address is corrected by an Account Manager or
Administrator. Use the Contact Us link at the bottom of the screen to notify the PSEUDT Team
that address validation needs to be made.

3. Enter the request information. Your request should have a start date at least 60 days prior to
today’s date.

Optional: You can place a request for a scheduled date by selecting the Scheduled Date option
and entering the desired date. To create a recurring request, the Recurring checkbox must be
selected. A recurring request should have a start date at least 60 days prior to today’s date. The
end date box will be gray because a recurring request is ongoing. The Auto Confirm checkbox
should be selected when entering a recurring request.

4. When finished, click Submit.

A confirmation message will appear. An e-mail will be sent to the requestor when the processing
is finished, and the data is ready to be viewed. Please be aware that it may take up to 48 hours to
receive the requested usage data before it can be reviewed by PSEUDT. If you do not receive a
response within that timeframe, please use the Contact Us link at the bottom of the screen to
contact the PSEUDT Team.
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View Usage Data

After the usage request has been created and processed, the tenants for the building must be verified
before the usage data is displayed.

2.1

Verify Tenant Lists

Only Building Managers can verify tenant lists. To do this:

1. From the Dashboard, click on the Request Summary link. The Request Management page appears.

2. Click on the Verify button in the Actions column for the request you would like to verify. The
Tenant Verification page appears.
Note: Only requests with statuses of Awaiting Verification will have Verify buttons.

3. Select either the Confirm or Deny radio button as appropriate for the tenant in the Confirm/Deny
column. (To confirm all tenants, click the Confirm All button.)
4. To submit the tenant list and obtain your usage data, click Submit Tenant List button. A
confirmation message appears.
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5. Click OK to close the message.

The status changes for the request changes to Complete and the action changes in the Actions
column.

2.2 View Usage Details
To view usage report details:

1. From the Dashboard, click the Request Summary link on the right of the page. The Request
Management page is displayed.
2. Click on the View Usage Data button in the Actions column for the desired request.
Note: The View Usage Data button will only be available for requests with Complete statuses.

The Usage Details page is displayed.
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Note: Electric usage only is shown above. For requests containing both electric and gas usage, the
data will show in separate columns.
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3 Upload Data for Benchmarking
After the usage data has been retrieved, it can be uploaded to your building’s ENERGY STAR Portfolio
Manager profile in a couple of ways. Uploading of data to ENERGY STAR Portfolio Manager is a
necessary step in the City of Philadelphia Benchmarking Ordinance compliance process, as reporting
must be submitted through ENERGY STAR Portfolio Manager.

3.1 Manual Upload

1. Navigate to the Usage Details page for the data request you would like to upload to your ENERGY
STAR Portfolio Manager profile and press the Export to Excel button.

2. A Microsoft Excel file will then download to your computer. Open the file.

3. Go to your property’s ENERGY STAR Portfolio Manager profile, navigate to the Energy tab, and
click on the meter you would like to update.
4. You may then either press the Click to add an entry link to add in each month’s data or follow the
steps under “Upload data in bulk for this meter” to populate the usage data for the meter.
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5. Click the Save Bills button to save your data for the meter.

3.2 Automatic Upload

3.2.1 Adding PECO as a Contact
You first need to add PECO as a contact in ENERGY STAR Portfolio Manager in order to begin the data
sharing process. To do this:
1. Click on the Contacts link located on the upper right side of the page.

2. Use the Search box to search for your energy service provider. You can search for PECO or any
other existing contact you wish to search for in this area.

A list of search results is provided. In the case of PECO, you will find Data Exchange PECO in the
list below.

3. Click the Connect button.
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4. Click to select the Agreement checkbox to agree to Terms of Use, then click the Send Connection
Request button.

5. You will be directed back to the main page with the following confirmation displayed:

3.2.2 Sharing the Property with PECO
You will now need to share the property with PECO in order to get data to ENERGY STAR Portfolio
Manager. To do this:
1. In the Sharing This Property box, click on the Share button.

2. You will have a choice to share one property, or many. Choose “One Property”, make sure your
property is selected in the next dropdown, then select your data exchange energy service
provider. Select Data Exchange PECO.
3. Next, you will select permission levels for your share request. To do this click to select the
Personalized Sharing & Exchange Data (“Custom Orders”) radio button, then Continue.
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4. The following window appears. Find your energy meter on the list below and select the
Exchange Data radio button on the same line.

5. When the Exchange Data radio button is selected, a popup window appears. Enter your access
permissions for the meter. Select Full Access beside Electric Grid Meter and enter in your
Building ID, Building Manager ID, and Meter Type ID (see section 3.2.2.1). Answer with a Yes if
you allow Data Exchange PECO to share this property.
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6. Click on the Apply Selections & Authorize Connection button.
7. Finally, share the property by clicking on the Share Property(ies) button.

Go to the Building Summary and find your building in PSEUDT. The ENERGY STAR Authorized
checkbox should be checked, and the Stop Submission to ENERGY STAR button should show.
This indicates that the connection is successful.

3.2.2.1 PSEUDT Linking Data
These steps describe the process to obtain three fields in the PSEUDT that you will input back into
ENERGY STAR Portfolio Manager. These fields include Building Manager ID, Building ID, and Meter
Type ID. Inputting these fields in Portfolio Manager establishes the link that sets up the relationship
between the PSEUDT and ENERGY STAR Portfolio Manager. To do this:
1. Navigate to the PSEUDT Dashboard and click on Building Summary.

2. Find the specific building on the Building Management page and click on its hyperlink.
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3. The Building Details page will appear. You will find the Building Manager ID and Building ID as
shown below.

4. For the Meter Type ID field, to associate this linked meter to an electric meter, you will
use a code of 1. For a gas meter, you will use the code of 2.

3.2.3 Submitting Usage Data from PSEUDT to ENERGY STAR Portfolio Manager
This section describes the process that you would use to have your data from the PSEUDT sent
directly into ENERGY STAR Portfolio Manager. By performing this step, you avoid having to copy and
paste potentially many multiple months or years of energy requests. To do this:
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1. Request data for the building (See Section 1).

Note: When setting up recurring requests, request your old data first, and then set up your
monthly recurring request (with auto confirm) last.

2. Verify the tenants.
3. Click the Submit to ENERGY STAR button.

Note: For your multi-month or yearly usage requests, you will submit the data using the
Submit to ENERGY STAR button. When you put in a recurring request, you will not have
to use the Submit to ENERGY STAR button, because the data will auto-feed into ENERGY
STAR Portfolio Manager on a monthly basis. This is a result of using the Recurring, Auto
Confirm and Auto Submission checkboxes.

4. You can now enter a recurring usage data request in the PSEUDT. This request will
repeat each month and populate ENERGY STAR Portfolio Manager with your building
data.

Note: In PSEUDT, you should enter a one-month request for the month 60 days prior
to today’s date and use the Recurring Request checkboxes as well as the Auto Submit
and Auto Verify checkboxes.
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